
Pennsylvania Liquor Control Board

PLCB Club Licensee Seminar 

August 8, 2019



Pennsylvania Liquor Control Board

Club Licensee Seminar Agenda

10:00 a.m. ï12:00 p.m.

Panel Introduction

PLCB Bureau of Licensing & PSP Bureau of 

Liquor Control Enforcement Presentation

PSP Bureau of Liquor Control Enforcement

12:00 p.m. ï12:30 p.m. Break

12:30 p.m. ï1:00 p.m. RAMP Presentation

1:00 p.m. ï2:00 p.m. Q & A



PLCB Bureau of Licensing &

PSP Bureau of Liquor Control Enforcement

Topics

License Types & Requirements

Club License Privileges

PLCB+:  Amendment Types & How to File

Resources



Club License Types & Requirements

ÁThe Liquor Code defines a club, in part, as:

ñany reputable group of individuals associated 

together not for profit for legitimate purposes of 

mutual benefit, entertainment, fellowship or 

lawful convenience, having some primary 

interest and activity to which the sale of liquor or 

malt and brewed beverages shall be only 

secondaryéò



Club License Types & Requirements

ÁElements of a bona fide club
ÁCommunity oriented, nonprofit organization operated 

for the benefit of the entire membership.

ÁSales of alcohol is secondary to other purposes.

ÁFollows provisions of its bylaws and/or constitution.

ÁProperly admits members by application, investigation 
and ballot.

ÁMaintains proper records, i.e. copy of the charter.

ÁHolds regular meetings to review club business.

ÁHas regular election of officers.

ÁCollects dues.

ÁProfits go back to the club or are used for charitable          
purposes.

ÁMust maintain a nonprofit status.



Club License Types & Requirements 

ÁTypes of Club Licenses:

ÁClub (C)

ÁCatering Club (CC)

ÁClub Malt Beverage (O)

ÁPrivately Owned Private Golf Course Liquor (PGC)

ÁPrivately Owned Private Golf Course Catering Club 

Liquor (GCC)



Club License Types & Requirements 

Á Club licenses (C) are exchangeable to a Catering Club 

(CC) license and vice versa.

Á Club (C), Catering Club (CC) and Club Malt Beverage 

(O) licenses are subject to quota restrictions. Club Golf 

Course licenses (PGC & GCC) are exempt.  

Á Incorporated units of a National Veterans Organization 

are exempt from quota restrictions and are eligible for 

NEW club licenses.

Á Transferrable to affiliated organization only (i.e. home 

association, auxiliaries, etc.)

Á Reduces the number of paid members from 100 to 50



Club License Types & Requirements 

Á Club Requirements (C, CC, O, PGC, GCC):
ÁA nonprofit organization in continuous operation and incorporated for 

at least one year, or if unincorporated, in existence for at least 10 
years.

ÁThe club premises must be sufficient in size to accommodate 
membership.

ÁClubs must maintain at least two years of records in the English 
language that include:

ÁMembership Records

ÁDates, dues, status, sponsors (if applicable)

ÁBylaws/Constitution/Charter

ÁMinute Book

ÁAll meetings must be recorded with special emphasis on dates of 
meetings, new member balloting, club officer elections, financial reports, 
member benefit functions, etc.

ÁFinancial Records

ÁIncome records, expenditure records, bank account statements 
(separate SGOC account), invoices, receipts



Club License Types & Requirements 

Á Catering Clubs (CC) require a valid health license and a 

log of catered events.

ÁLog must include the date/time arranged, who 

organized the event and the number of people 

expected.

Á Golf Course Club licenses (PGC & GCC) require the 

premises to house at least nine holes at a distance of 

2,500 yards.



Club License Privileges

Á All club licenses:

ÁMember sales from 7:00 a.m. to 3:00 a.m. Monday-Sunday.

ÁReciprocal membership sales if active members of same 

organization.

Á Club Liquor (C & PGC) includes all above privileges and:

ÁNon-member sales at sanctioned club events (Act 39 of 

2016)

ÁSales to both participants of the clubôs membership and 

participants from another licensed entity. The event must be 

scheduled at least 24 hours in advance and nonmember 

participants are listed on a roster. (i.e. dart league, bowling 

league, etc.)



Club License Privileges

Á Catering Club (CC & GCC) includes all above privileges 

and:

ÁCatered events

ÁMust be events with food, arranged at least 24 

hours in advance, and must be paid for by 

nonmembers. 

ÁSelf-Sponsored Catered Events

ÁMaximum of 12 per licensing term (two years); one 

event in any calendar month (Act 39)

ÁEvent can be for members AND nonmembers.



Club License Privileges

Á Extended Hours Food Permit (EHF)

ÁClubs with this permit may serve food from 3:30 a.m. to 7:00 a.m.

ÁThis permit may be issued for only 6 days during the license 

term.

Á Food Concessions

ÁClub members may be employed by or operate a 

concessionaire.

ÁClub officers and club employees are not permitted to be 

employed by or operate a concessionaire.

ÁFood operations must be handled exclusively by the 

concessionaire.

ÁLiquor and malt or brewed beverages must be handled                                    

exclusively by the club.



Amendments

ÁAll changes to any issued liquor license are 

handled through the PLCB+ system and 

filed online.

ÁCalled ñamendmentsò to amend the current 

license.

ÁReplaces paper applications.



Amendments 

Á Extension of Premises 
ÁMust be filed any time additional licensed areas are being added.

ÁMay be temporary or permanent, but must be contiguous.

ÁIncludes indoor or outdoor areas.

ÁMust have full time and exclusive right to occupy space being used.

ÁNo other business is allowed within the extension or any other 
licensed area without prior board approval.

ÁFull investigation will be conducted including verification of finances, 
and property ownership verification.

Á30 day posting required for all extension requests.

ÁPLCB-1296 placard MUST be posted a minimum of 30 days up until final 
approval.

ÁPlacard must be at or near the main entrance and clearly visible to the 
passing public.

ÁPlacard cannot be posted prior to application being submitted.

ÁNotice to public allows for protests or petition to intervene.



Amendments

Á Change of Manager/Club Steward

ÁRequired to report the change to the PLCB at the time of 

renewal/validation.

ÁOnly one person may be appointed at any one time.

ÁA club manager or steward may engage in employment outside 

their duties as manager or steward except as provided in section 

4-493(11) of the Liquor Code.

ÁA background check is required with this change along with 

appropriate fees.

ÁRAMP owner/manager training is required within 180 days.

Á Change of Club Officers

ÁRequired to notify the PLCB at the time of renewal.

ÁPosting is not required.



Amendments 

Á Special Occasion Permits (SOP)

ÁEligible entities include:
ÁBona fide sportsmenôs clubs (10 year existence).

ÁNationally chartered veteranôs organizations and its affiliates.

ÁFraternal benefit societies and its affiliates that are licensed to do 
business in PA.

ÁUnit of a nationally chartered club which has been issued a club 
liquor license

ÁA club which has been issued a club liquor license and which, as of 
December 31, 2002 has been in existence for at least 100 years.

ÁMay sell alcohol during fundraising events.

ÁMust be filed at least 10 days prior to the event.

ÁMay apply for up to 10 consecutive days or six non-
consecutive days.

ÁLiability of violations



Amendments

ÁSafekeeping 

ÁRequired if the licensed establishment is not in 

operation for 15 consecutive days. 

ÁPeriod not to exceed two consecutive years.

ÁMust continue to renew and validate license.

ÁPLCB may revoke the license after two years if 

the license is not transferred or reissued.

ÁAmendment must be filed to reissue from 

safekeeping and activate the license.



PLCB+

ÁHow to Request an Amendment

VLog into your PLCB+ account:



PLCB+

V Click on Other License Changes/Amendments:



PLCB+

V Renewals and Validations:

ÁAutomatically appears on your profile page 

ÁAll payments made through credit card



Resources

ÁTrouble filing anything online?
ÁCall 844.707.5475

ÁEmail RA-LBLICENSINGMOD@pa.gov

ÁStatus check after filed?
ÁCall 717.783.8250

ÁEmail RA-LBLICENSING@pa.gov

ÁResource materials will be published online in 

the near future ïmonitor your email for 

details.



Resources

Á Frequently Asked Questions: 

Álcb.pa.gov, click on ñLEGALò at top of page, click 

ñLEGAL FAQSò

Á Advisory Opinions:

Álcb.pa.gov, click on ñLEGALò at top of page, click 

ñADVISORY OPINIONSò

Á Legislative Updates:

Álcb.pa.gov, click on ñLEGALò at top of page, click 

ñLEGISLATIVE UPDATESò



PSP Bureau of Liquor Control Enforcement

Bureau of Liquor Control Enforcement Topic

Small Games of Chance



Small Games of Chance

Title 40 Section 5.85

Inspection of clubhouse or club quarters:

Authorized representatives shall be admitted 

immediately to the clubhouse or club 

quarters and permitted without hindrance or 

delay to inspect completely the premises at 

any time during which the club is open for 

the transaction of business.



Small Games of Chance

Title 47 Section 4-493 
Unlawful acts relative to liquor, malt and brewed beverages and licensees:

(12) Failure to Have Records on Premises. For any liquor licensee, or any 
importing distributor, distributor or retail dispenser, to fail to keep for a period of 
at least two years complete and truthful records covering the operation of his 
licensed business, particularly showing the date of all purchases of liquor and 
malt or brewed beverages, the actual price paid therefor, and the name of the 
vendor, including State Store receipts, or for any licensee, his servants, agents 
or employes, to refuse the board or an authorized employe of the board or the 
enforcement bureau access thereto or the opportunity to make copies of the 
same when the request is made during business hours. The records from the 
most recent six-month period must be maintained on the licensed premises. 
Records for the remainder of the two-year period may be kept off the licensed 
premises so long as the records are returned to the licensed premises within 
twenty-four hours of a request by the board or enforcement bureau. A licensee 
may remove the records for the most recent six-month period from the licensed 
premises only for a lawful business purpose provided that they are returned to 
the premises when that business is completed.



Small Games of Chance

Title 40 Section 5.73

Financial records:

Á (a) Income record. A cashbook currently showing income in detail shall be maintained 

and posted. It shall be separated into dues, income from malt or brewed beverages and 

liquor, income from food and a miscellaneous column. This cashbook shall be totaled 

each month and used when the bank account is reconciled by the treasurer. The total 

entries under óóduesôô should balance with the dues recorded in the membership records. 

The record shall be maintained in columnar form. 

Á (b) Expenditures record. An expense ledger or record showing expenditures, 

separated by payments for malt or brewed beverages, liquor, food, detailed payroll, 

entertainment, rent, heat, light, water, equipment and other expenditures, shall be 

maintained. The record shall be in columnar form with the proper headings at the top, 

and balanced each month with the bank account and the records of the treasurer. Every 

expenditure must be supported by delivery tickets, invoices, receipted bills, cancelled 

checks, petty cash vouchers or other sustaining data or memoranda. 

Á (c) Bank account. A bank or cash account shall be maintained which 

shows income and expenditures as a control account on the income and 

expenditures records. The account shall be balanced each month by the 

treasurer with proper record made in the minutes of the recording secretary. 



Small Games of Chance

Small Games of Chance Act Section 103

Definitions:

A club licensee is a specific type of eligible organization. Any 

organization that is an ñexempt organizationò under the Internal Revenue 

Code Section 501(c) or 527, which is licensed to sell liquor under 

Section 404 of the Pennsylvania Liquor Code, is a ñclub.ò If it obtains a 

games of chance license from the county treasurer, it is a ñclub licenseeò 

for small games of chance purposes. Club licensees, unlike other 

licensed eligible organizations that can only use games of chance 

proceeds for public interest purposes, can use some games of chance 

proceeds for operating expenses. Annual reporting requirements apply 

for club licensees.



Small Games of Chance

Publication 3386 Department of the Treasury 

Internal Revenue Service



Small Games of Chance



Small Games of Chance



Small Games of Chance

In order to understand legal 

GAMBLING, you first need to 

understand GAMBLING.



Small Games of Chance

Elements of Gambling

Á Consideration

Á Chance

Á Reward

All three elements must be present to establish 
that an activity constitutes gambling.



Small Games of Chance

Consideration

ÁCOST TO BEGIN PLAY OR EVENT

ÁBet

ÁWager

ÁEXAMPLES

ÁBlock purchase in pool

ÁñBuy-inò in poker tournament 

ÁPurchase of pull tab

ÁMoney in slot machine



Small Games of Chance

Chance
Á EVENT OUTCOME BASED WHOLLY OR 

PREDOMINANTLY ON CHANCE

Á ñDominant Factor Testò

Á Individual has little to no effect over outcome

Á EXAMPLES

Á Roll of dice or turn of card

Á Result of race or sporting event

Á SKILL

Á To be considered a skill, a person would have 
to be able to master the game

Á Darts, billiards, etc.

Á Poker may involve some skill or knowledge, 
however the cards are still dealt randomly



Small Games of Chance

Reward
Á Return to player for winning event

ÁMay be cash, merchandise, service or anything of 
value

ÁFor video games, free games DO NOT constitute 
reward  

Á If the value of the available prize(s) for an 
individual chance is less than the cost of the 
chance (consideration), then the contest is 
not gambling

ÁE.G. Duck pond game

ÁChuck E. Cheese



Small Games of Chance

Legal vs. Illegal Gambling
Á Currently, the only forms of gambling authorized by 

statute in Pennsylvania are:
ÁGambling activities conducted pursuant to the Horse 

Racing Industry Reform Act
ÁPennsylvania Lottery
ÁBingo conducted pursuant to the Bingo Law
ÁGambling activities conducted pursuant to the Local 

Option Small Games of Chance Act (including Tavern 
Games)

ÁGambling activities conducted pursuant to the 
Pennsylvania Race Horse Development and Gaming 
Act (casinos)



Small Games of Chance

Permitted Games Under the SGOC Act:

The Act is very specific as to the games of chance that are 

permitted. They are:

ÁPunchboards

ÁPull-Tabs

ÁRaffles 

ÁDaily Drawings

ÁWeekly Drawings

Á50/50 Drawings (as of 12/24/2013)

Á (Major League Sports Drawing)

ÁRace Night Games (as of 1/27/2014)

ÁPools, excluding sports pools (as of 1/27/2014)



Small Games of Chance



Small Games of Chance

Common Unlawful Gambling Activities

ÁTexas Holdôem Tournaments

ÁPaddle Auctions

ÁCasino Nights

ÁPools ïfootball, basketball, NASCAR, etc.

ÁVertical wheel or ñChuck-a-luck Wheelò

ÁVideo gambling devices - video poker or slots

NONE OF THESE ACTIVITIES ARE AUTHORIZED
BY THE SMALL GAMES OF CHANCE ACT



Small Games of Chance

Legislative Intent
102. Legislative intent
The General Assembly hereby declares that the playing of small games of 
chance for the purpose of raising funds, by certain nonprofit associations, for the 
promotion of charitable or civic purposes, is in the public interest. In some cases 
the proceeds from games of chance may be utilized to support certain operating 
expenses of certain organizations.

The General Assembly hereby declares that raising public funds from games of 
chance in licensed restaurants and protecting the competitiveness of these 
restaurants is also in the public interest.

It is hereby declared to be the policy of the General Assembly that all phases of 
licensing, operation and regulation of games of chance be strictly controlled, and 
that all laws and regulations with respect thereto as well as all gambling laws 
should be strictly construed and rigidly enforced.

The General Assembly recognizes the possibility of association 
between commercial gambling and organized crime, and wishes to 
discourage commercialization of small games of chance, prevent 
participation by organized crime and prevent the diversion of funds 
from the purposes herein authorized.



Small Games of Chance

Eligible Organizations

ÁA charitable, religious, fraternal or veterans' 
organization, club, club licensee or civic and 
service association. In order to qualify as an 
eligible organization for purposes of this act, an 
organization shall have been in existence and 
fulfilling its purposes for one year prior to the date 
of application for a license. The term shall include 
an affiliated nonprofit organization licensed under 
section 307.  



Small Games of Chance

Auxiliary Groups

ÁAre eligible to conduct SGOC using the license 
issued to the eligible organization, provided that 
the auxiliary group is listed on the license and the 
application.



Small Games of Chance

Operation Of Games

ÁOnly licensed eligible organizations or auxiliary 
group managers, officers, directors, bar 
personnel or bona fide members of the licensed 
eligible organization may conduct games of 
chance.

ÁA person may not be compensated for conducting 
games of chance.

Except the sale of raffle tickets.



Small Games of Chance

Operation Of Games

ÁNo person under the age of 18 may operate or 
participate in SGOC.    

ÁA person visibly intoxicated may not purchase or 
sell a punchboard or pull-tab chance.   



Small Games of Chance

Types of Licenses
Á Regular License - An annual license, term runs for a calendar year 

from the date of issuance. The fee is $125. CLUBS License - Liquor 

license and a SGOC license.

Á Monthly License - Valid for 30 consecutive days from the date of 

issuance. No restriction on the number of monthly licenses an eligible 

organization may obtain but the licenses may not overlap. The fee is 

$25 (12 months X $25 = $300).

Á Special Raffle Permits - Available to regular and monthly licenses, 

authorizes a holder to conduct a raffle that exceeds the normal prize 

limits.

Á 10 occasions for a total of $150,000 a year.

Á 12 occasions for a total of $250,000 a year for 

volunteer fire, ambulance, rescue or conservation 

organizations.



Small Games of Chance

Application ïRequired Documents



Small Games of Chance

Application ïResponsible Persons



Small Games of Chance

Application ïResponsible Persons

ÁChanges must be reported to the issuing 
authority within 15 days.

ÁInformation on file with the issuing authority 
MUST be accurate.



Small Games of Chance

Application ïAffidavit



Small Games of Chance

PSP Background Check

Á E-Patch - Pennsylvania Access To Criminal 

History

Áhttps://epatch.state.pa.us

Á Results may take up to two or three weeks.

ÁResults may be delayed if an individual with the same 

or similar name has a criminal history.



Small Games of Chance

Proceeds

Gross Revenue from Game($$$)

- Costs ($)

- Prizes ($)

=   PROCEEDS ($)
(If over $40,000, must have a

separate SGOC bank account.)



Small Games of Chance

Example of Raffle Proceeds

$1000   Sale of 1000 tickets

- $  100   Printing Costs

- $  500   Prizes

= $  400   Proceeds


